
Job: PSAO - OFFICIAL

Job Details

Job PID 1912797

Job Name PSAO

Organisation Name 154 REGT RLC 221 SQN

Talent Management

Location Name Glasgow (Clydesmill Drive)

Unit Role Permanent Staff Admin Offr (PSAO)

Job Role Sub Unit Second In Command

Version Status Current

Security Clearance

Future Availability Date 15-NOV-2026

Rank OF2

Target Fill Date 15-NOV-2026

Service Number Not Displayed

Unit Identification Number A3726C

Service ARMY

Domain RLC

Career Field NS

Sub Career NS

TLB

Profession Name Training and Education

Specialisation Leadership

Minimum Medical Standard

Tour Length 24

Preferred Gender

Job Status Approved

Operation Type

Operation Name

Operation PID

Environment

Job Priority

Regulated Activity



Unit Function & Job Definition

Unit Role

Job Definition Permanent Staff Administration Officer (PSAO) 
to the Sub-Unit, principally responsible for 
G1/2/4/6. HoE for ARC.

Employer Overview

Job Considerations

Domestic Considerations LSA allowance.

Domestic Considerations 2 Must adhere to the unit contemporary working 
hours directive and may be required to work 
weekends and evenings on occasion as 
required.

Employer Comments Employed as Head of Establishment locally to 
the Sub-Unit.

Employer Comments 2 FTRS (HC) - Mob UK Only within RFA96 
conditions.

Pre Employment Training

Pre Employment Training 1 AA Unit Safety Manager
Unit Fire Officer
Safety Risk Management

Pre Employment Training 1 Priority Essential

Pre Employment Training 2 Unit Security Officer
BITSO
AA Fund Managers' Course

Pre Employment Training 2 Priority Essential

Pre Employment Training 3 CNO/CVO

Pre Employment Training 3 Priority Desirable



JPA Competence

Competency 1

Competency Level 1

Competency 2

Competency Level 2

Competency 3

Competency Level 3

Competency 4

Competency Level 4

Competency 5

Competency Level 5

Key Responsibilities

Responsibility No Responsibility Description
1 Responsible to the Commanding Officer for all 

administrative and personnel matters at sub-unit level 
including admin of pay and allowances.

2 Manage sub-unit non-public funds and property.
3 Deputise for the OC and senior unit personnel by managing

day to day activity and fostering a culture of inclusivity and 
good behaviours.

4 Support sub-unit staff in the implementation of the unit 
Community Engagement policy and associated activities.

5 As the building custodian, provide sub unit G4 support to 
parent unit through facilities and estate management as 
required.

6 Support recruiting and retention and engage in employer 
support activities, ensuring compliance with associated 
policy.

7 Support the scheduling of tasks and training, ensuring that 
sub-unit readiness and capabilities are maintained.

8 Line Manager to civilian and military permanent staff, 
providing career advice and opportunities for personal 
development.

Skills

Skill Name Proficiency Skill Area 
Name

Proficiency 
Name

Requirement
Tag

Career Management 2 Local (Army)
Skill

Foundation Essential



Skills

Skill Name Proficiency Skill Area 
Name

Proficiency 
Name

Requirement
Tag

Financial Management 2 Foundation Essential

Leadership 2 Joint Skill Foundation Essential

Military Assurance 2 Foundation Essential

Military Recruiting 2 Local (Army)
Skill

Foundation Essential

Military Welfare 2 Local (Army)
Skill

Foundation Essential

Safety Risk Management 2 Foundation Essential

Service Personnel 
Administration and Support

2 Local (Army)
Skill

Foundation Essential


