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JOB SPECIFICATION (2010) JSN
Position Title PSAOQ, 299 Para Sgn Date Approved
Unit 23 Para Engr Regt Approved By
Location Wakefield, West Yorkshire TLB Army HQ
Establishment Type FTRS(HC) Rank/Grade Capt/OF2
Establishment/OET Ref Service/Type/Arm Army E2
UIN/SLIM/JPA PID A2495A /1375924 / 1917529 Exch/NATO/JSRL No| N/A
Incumbent WO1 (SSM) A R Wilde StafflCommand N/A
E-mail Alan.wilde769@mod.gov.uk WTE/MSTAR N/A
Phone Number 94 775 8328 Manning Priority 1
Security Status/Caveats | SC Assignment Length | 36 months
Reporting Chain Army Primary Career Field | G1 — G8

1* RO OC 299 Para Sgn Sub Field 1 N/A

2" RO CO 23 Para Engr Regt Secondary Field N/A

3“ RO N/A Sub Field 2 N/A

Unit Role: Provide Engineer Support to 16 Air Assault Brigade

Position Role: PSAO, 299 Para Sgn

Responsibilities:

1. Act as the principle focus and advisor for all Sgn administrative matters, assurance and MS. Line Manager for all
Civil Servants, de-facto career manager for all Res SP.

2. Service Funds Manager. Lead with Sgn monthly accounts and audits; maintain the RGI fund.

3. Lead for all Community Engagement activity, including liaison with RFCA, local councils and other agencies.

4. Lead for all Employer Engagement, as required for deployments or HRR, including detailed preparation and
screening of soldiers prior to mobilisation and training.

5. Management of MODNet within the Sgn, including the submission of all business cases and advising on the
reporting of faults. Undertake LSO and Authorised Requestor activities in order to manage MODNet account activity;
oversee the Sqn SharePoint page.

6. Head of Recruiting. Work with ReMSO, RRMTs and AO Recruiting. Responsible for attestations.

7. Assuring Officer for Army Reserves pay utilising PPS and RAPS.

8. Act as the Branch Security Officer and IT Security; lead for all G2 assurance.

9. Maintain the Sgn Vetting Register in accordance with the 8005 and act as Sponsor for all vetting applications.

10. Sqgn lead for welfare. Attend UHC and CMCR, maintain PAPMIS, lead on App 9s, App 18s as required to ensure a
workforce as deployable as possible.

11. Infra management. The day-to-day management of the Army Reserve Centre and lodger organisations, this
includes the management of contractors, access and the management of works services, through VIVO and RFCA.

12. Have a thorough working knowledge of CHURCHILL, MUSTER, ODR, FISS2, MySafety and PPS.
13. Conduct any other tasks as directed by RHQ and the OC.

Pre Appt/iDeployment Trg: Service Fund Manager training, JPA system training, Branch Security Officer Cse

Domestic Considerations : Ability to commute daily into Wakefield and ability to attend Tue evening training nights.
Flexibility to travel to outstation locations in Hull and Gateshead, or to Regt in Suffolk, as required.

Performance Attributes | Priority Component Features

Professional Carries out the full range of tasks effectively.

Effectiveness Shows clear understanding of professional environment.

Effective Intelligence Adapts to new circumstances and brings to bear both common sense and innovation.
Exercises flexibility of thought and action.

Management Plans, organises and designates priorities effectively.

Delegates appropriately.
Manages change effectively.

Initiative Creates and grasps opportunities for improvements.
Displays enterprise and is willing to take appropriate action.
Anticipates and resolves problems.
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Education/Training Type Pri Comments
Military Quals | Mil para Desirable | Mil para trained desirable but not essential.
Dvr Lic Cat B Essential Must hold a valid driving licence
Other | Misc Essential | e Reserve Career Manager
Quals/Competencies o Unit Welfare Officer
. D&l Advisor / Practitioner
. Branch Security Officer
. Branch IT Security Officer
o Personnel Vetting Records Officer
o JPA Unit Admin
o CHURCHILL, ODR Administrator
o Service Fund Manager
Education | N/A
Language | N/A
Experience
Service/Arm/OGD | Army Essential
Operational | N/A
Staff | N/A
Command | N/A
Fields/Trades | N/A
Environments | Army Reserve | Desirable | Previous experience of managing Army Reserves and Civil
Servants.

Other Comments

As the Future Soldier programme progresses, the Army Reserve is required to take on a
far more prominent and forward-leaning posture. The PSAO is fundamental in delivering
this and must be able, mentally and practically, to remain abreast of developments and
requirements and all in an era of resource constraint.

Originator: Maj M S Dudley Appt: OC E-mail: Tel:
michael.dudley488@mod.gov.uk 07717461543

Auth by 2" RO: Lt Col D S Crosbie Appt: CO E-mail: Date: 27/04/26
david.croshie669@mod.gov.uk
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