	  JOB SPECIFICATION (2010) 
	JSN 
	

	Position Title 
	SO2 Training
	Date Approved 
	Apr 26

	Unit 
	Directorate Army Recruiting (DAR) 
	  Approved By 
	APC – CFM Pers 

	Location 
	 Montgomery House, Aldershot 
	  TLB 
	Army HQ 

	  Establishment Type 
	 Established Post / Single Service
	  Rank/Grade 
	Maj (OF3) 

	Establishment/OET Ref 
	 
	Service/Type/Arm 
	Army / E2 

	UIN/SLIM/JPA PID 
	 A6000A / 1333157 / 2261409
	Exch/NATO/JSRL No  
	 - 

	Incumbent 
	{Currently Gapped}
	Staff/Command  
	Staff 

	E-mail 
	
	WTE/MSTAR 
		 

	Phone Number 
	 
	Manning Priority 
	3

	Security Status/Caveats 
	 SC 
	Assignment Length 
	24 mths 

	Reporting Chain 
	 Army 
	Primary Career Field 
	   Personnel 

	1st RO 
	 SO1(A) Inflow  
	Sub Field 1 
	Ops Plans

	2nd RO 
	 DACOS PCO 
	Secondary Field 
	   

	3rd RO 
	
	  Sub Field 2 
	   

	Unit Role:  Standing Joint Command (SJC) is the foundation from which the Army fights and wins. The Personnel Campaign Office (PCO) within the Directorate of Army Recruiting (DAR) is the branch responsible for organising, cohering and controlling the Comd SJC led Army Personnel Campaign. 

	Position Role: SO2 Training is the Principal Staff Officer on all training pipeline matters in the Personnel Campaign Office. 

	1. SO2 Staff Officer for Army Training pipeline within the PCO responsible for analysing and reporting pan-Army Basic Training and Initial Trade Training outputs delivered by SJC(UK).
2. Contribute to assurance of the Forecast of Gains to Trade Trained strength (FoGtTTs), the training pipeline and Recruiting Partnership Programme (RPP) contractor’s inflow forecast.
3. Analyse and present training context and performance data to internal and external stakeholders.   
4. Provide 2-3* level support to Army HQ in the development of training policy. 
5. Provide direct support to SO1 Inflow and DACOS PCO to deliver successful Army training oversight and coherence across Personnel Campaign Lines of Operation and in support of SJC’s BLBs. 
6. As a member of the secretariat for the Personnel Campaign Board (bi-monthly, Comd SJC chaired meeting), prepare briefing products, slides and minutes for the meeting. 
7. Produce briefings and products to support Comd SJC and Dir DAR (including ECAB and ministerial engagements).
8. Conduct other secondary duties as directed.   

	Pre-Appt/Deployment Trg: Nil 

	Domestic Considerations: This role allows a balance of office based and flexible/remote working 

	Performance Attributes 
	Priority Component Features 

	Powers of communication 
	Displays effective written and verbal communication to inform and convince.  Produces logical, fluent and accurate written work. Briefs and presents effectively. Familiarity with MS powerpoint and excel useful. 

	Management 
	Plans, organises and assigns priorities effectively. Allocates resources efficiently and optimises capability within constraints.  

	Professional Effectiveness 
	Carries out the full range of tasks effectively. Demonstrates knowledge of Service matters and military doctrine. 

	Education/Training 
	Type 
	Pri 
	Comments 

	Military Quals 
	 
	 
	 

	Other Quals/Competencies 
	IM / Digital literacy
	Essential 
	 

	Education 
	ICSC (L) 
	Essential 
	LE or DE 

	Language 
	 
	 
	 

	Experience 
	 
	 
	 

	Service/Arm/OGD 
	Army 
	 Essential
	 

	Operational 
	 
	 
	 

	Staff 
	2* or 3* HQ 
	Desirable 
	Prior experience of working in a HQ useful. 

	Command 
	 
	 
	  

	Fields/Trades 
	Pers 
	Desirable 
	Prior experience of recruiting or training roles, Adjt, SWP or WF Plans useful. 

	Environments 
	Training
	Desirable 
	 Previous experience of a training establishment and/or recruitment ACs.

	Other Comments 
	Ability to work under pressure to tight deadlines, and as part of a small team must be capable of covering a broad range of Personnel; Recruiting and Workforce Planning issues.

This is not a hands-on tactical training design role and requires high levels of empathy; analytical capacity, training and recruiting experience.
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Job Advert Updated: 
· Nature of Post: Routine 

Arm/Capbadge: Any 

Quality or KSE-B: KSE-B prioritised over quality. It is important that the officer selected for this role is able to operate with diplomacy and empathy across a range of interlocking stakeholders (including commercial partners, predominantly Capita – our RPP partner).  Other restrictions: Nil 

Additional information: 
1. The PCO drives and coheres the Personnel Campaign which is led by Comd SJC. The officer selected for this role will be required to prepare briefs and products to prepare Comd SJC for a range of important engagements (up to Ministerial level) as well as providing advice and insight to the Comd to support their decision making.  
2. The officer selected for this role will need to be able to work across boundaries with whole force colleagues and commercial partners. A high degree of emotional intelligence and diplomatic skills are, therefore, required. 
3. The PCO is a small and agile team (which includes CS and contractor colleagues). All members of the PCO work hard to support each other. The officer selected for this role will need to be mentally agile and able to maintain an understanding of work ongoing in other portfolios within the team. 

Employer comment: This is an exciting time to be a part of the Personnel Campaign as the Army faces the challenge of recruiting and sustaining its workforce in the most competitive labour market in generations. It is a demanding and high tempo period to be a part of the PCO team but it is also extremely professionally rewarding. The work conducted by members of the PCO is of critical importance to the Army, Defence, and the Nation. Our work has the attention of CGS and makes an impact. DAR has embraced smarter ways of working and the PCO team is an advocate for flexible working and maintaining a healthy work/life balance. HQ SJC and DAR offers annual battlefield studies and AT opportunities as well as supporting its personnel to pursue other developmental opportunities.

Note: The PCO function may be reorganised under Army Reform, and its size, structure and outputs changed when the Army's gearing (Army Intelligent Customer) between the 4 star level Army HQ and the Armed Forces Recruiting Services is fully established.
 
 
 
