
  JOB SPECIFICATION (2026) JSN TBC
Position Title Permanent Staff Instructor (PSI) Date Approved   20 May 26
Unit The Band of The Duke of 

Lancaster’s Regiment
  Approved By   Capt Greenhalgh

Location ARC Liverpool, Townsend Ave, 
Norris Green, L11 5AF

  TLB  Home Comd 

  Establishment Type Established   Rank/Grade   OR7
Establishment/OET 
Ref

LFEC 5492 Service/Type/Arm   Army/Musician

UIN/SLIM/JPA PID  A6050A | 1328399 | 1996548 Exch/NATO/JSRL 
No  

  N/A

Incumbent SSgt Howe Staff/Command   N/A
E-mail RICHARD.HOWE340@mod.gov.uk WTE/MSTAR   N/A
Phone Number Manning Priority   Critical
Security 
Status/Caveats

SC Assignment 
Length

  36 Months

Reporting Chain 4 LANCS Primary Career 
Field

  Musician

1st RO XO Sub Field 1   G1/G4
2nd RO CO Secondary Field   
3rd RO N/A   Sub Field 2   

Unit Role: Army Reserve Band; delivery of musical support to the Services in accordance with JSP 
813 Instructions for Service Bands and Military Musicians.
Position Role:  Working in support of the DOM and in accordance with Defence, Army and Bn 
regulations, the Permanent Staff Instructor (PSI) is the principle Permanent Staff member responsible 
for the day-to-day conduct of all Band business.  Incumbent must hold the appropriate medical grade 
for FTRS (HC) contract.  
Responsibilities: 
1.  Act as the principle focus and advisor for all Band administrative matters.  
2.  Liaison with external agencies and routine ‘front of house’ duties on behalf of the DOM. 
3.  Ensure PLI and Risk Assessments (sponsor and venue) are acquired/completed
4.  Represent the Band at external meetings and events as directed.
5.  Forecast, monitor and control the Band RSD allocation, ensuring the annual allocations are not 
exceeded. 
6.  Organise attendance for personnel to complete their ALDP course within the Regiment/Field Army 
as necessary.
7.  Responsible for the issue of all uniforms, clothing and accoutrements.
8.  Undertake IC of engagements as delegated by the DOM.
9.  Conduct musical/military training as required
10.  Produce an attendance register for any forecasted training for the Band.  
11.  Ensure that the correct medical procedures are adhered to for any potential recruits and Reserve 
extensions.
12.  Production of routine letters, orders and reports.  
13.  Complete all necessary administrative procedures with regards to recruiting, retention and 
discharge, re-engaging of personnel, with assistance from RCMO  
14.  Prepare and submit PMEs for any Band engagements. 
15.  Organise and administer all Band engagements as per JSP 813 Instructions for Band and Service 
Musicians inclusive of contracts, business cases/costings, invoices, transport, finance, security, 
catering and accommodation
16.  Maintain Band and Regimental FB assets with regular and informative information.
17.  Liaise with Media Ops as required with regards to all matters pertaining to band publicity.
18.  Ensure that all new Band members are measured for an initial issue of kit.
19.  Prepare a musical training plan, in conjunction with the DOM.
20.  Responsible for organising all aspects of the Band`s ADE.
21.  Organisation of RSD training weekends to ensure that all musicians achieve Fit-for-Role.
22.  Alternative ADEs organised for those who could not attend Band ADE – transport, accommodation, 
RSDs.
23.  Work with the DOM and BM to produce and execute a Recruiting Plan.
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24.  Investigate the reason for LTNA ( Non-Attendees.)
25.  Liaise with potential sponsors, both Military and Civilian, requesting musical support from the Band 
and Corps of Drums. 
26.  Visit proposed venues to assess them for suitability, security and any other risks that may be 
involved.
27.  Travel in advance of Band if necessary, to the venue, to ensure that all previously discussed 
details have been adhered to.
28.  Management of Power point slides for Regiment maintained and updated monthly.
29.  Ensure the Band FOE is maintained at Regt level, liaise with LONDIST and ensure all 
engagements are uploaded.
30.  Sub-unit Establishment management.
31.  Pay and allowances, upon completion of training, all entries are to be inputted onto Churchill and 
onto JPA.
32.  Collation of CO’s Certificate of efficiency in data and forwarded to the relevant authority.  
33.  Conduct any other tasks as directed by Regt HQ and DOM. 
34. Update RSD tracker for LONDIST monthly. 
Pre Appt/Deployment Trg:   IT literate to ECDL (MS Word/Outlook/PowerPoint/Excel) std.  
Domestic Considerations:   FTRS (HC) Appt.  Must be prepared to work extended days, training 
nights and specified weekends.  Requirement to travel to attend conferences, briefings and 
continuation training as directed by CO 4 LANCS.  
Performance 
Attributes

Priority Component Features

Professional 
Effectiveness

Conducts a range of tasks effectively.
Shows clear understanding of professional environment.

Effective Intelligence Adapts to new circumstances and brings to bear both common sense and 
innovation.
Exercises flexibility of thought and action.

Management Plans, organises and designates priorities effectively.
Delegates appropriately.
Manages change effectively.

Initiative Creates and grasps opportunities for improvements.
Displays enterprise and is willing to take appropriate action.  
Anticipates and resolves problems.

Education/Training Type Pri Comments
Military Quals Dvr Cat B Essential Must hold a valid driving licence.

Other 
Quals/Competencies

Misc Essential

Desirable
Desirable

IT competent, JPA, MoDNet, Churchill, ODR, 
Microsoft Word/Excel.
D&I Practitioner, G4 experience, UAA 
Practitioner, Risk Assessor, SRM Practitioner, 
Defence Train the Trainer (DTTT)

Education Essential As a minimum, applicant must have 
successfully completed SNCO CLM / ALDP.

Essential Military Service as a Musician obtained CEQ 1
Language English Essential

Experience
Service/Arm/OGD Army Essential

Desirable

Experience in a Regular Army Band or Reserve 
Band as a WO/SNCO.
Military service as a musician.

Environment Any Desirable Recent op experience
Staff

Command
Fields/Trades Combat/HR Essential Prior experience at unit or sub-unit Band level.
Environments Reserves Useful Prior experience of Reserves

Other Comments The Army Reserve is required to take on a far more prominent and forward-
leaning posture. The Band PSI is fundamental in delivering this and must be 
able, mentally and practically, to remain abreast of developments and 
requirements and all in an era of resource constraint.

 Originator:    Appt: RCMO  E-mail: Tel:  +44 303 377 8608 
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 Auth by 2nd RO:    Appt: CO   E-mail:  4LANCS-BHQ-CO Date:   20 May 26
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