	JOB SPECIFICATION
	JSN
	TBC

	Position Title
	RAO
	Date Approved
	Apr 24

	Unit
	254 MMR
	  Approved By
	

	Location
	Cambridge
	  TLB
	Army

	Establishment Type
	Established Post
	  Rank/Grade 
	OF 3

	Establishment/OET Ref
	68407
	Service/Type/Arm
	ARMY/AGC SPS

	UIN/SLIM/JPA PID
	A3822A | 682790 | 2236643
	Exch/NATO/JSRL No  
	N/A

	Incumbent
	
	Staff/Command
	

	E-mail
	
	WTE/MSTAR
	N/A

	Phone Number
	
	Workforce Priority
	N/A

	Security Status/Caveats
	SC
	Assignment Length
	

	Reporting Chain
	
	Primary Career Field
	

	1st RO
	CO
	Sub Field 1
	

	2nd RO
	Comd 2 Med Gp
	Secondary Field
	

	3rd RO
	
	  Sub Field 2
	

	Unit Role:  The Regiments role is to PREPARE forces for fixed and responsive tasks and, on orders, GENERATE and MOUNT them.

	Position Role:  Lead HR & Finance Adviser to the CO covering all aspects of personnel administration policy and implementation 

	Responsibilities:
1. Manage the quality assurance of personnel administration and procedures in accordance with current regulations.
2. Ensure that Staff Support is provided to the CoC.
3. Leadership and command of the SPS Detachment, both Home Commitment and Army Reserve.
4. Act as Internal Imprest Checking Officer of the Unit Imprest Account and advise the CO on aspects of Public Funds accounting policy and implementation.
5. Act as Internal Auditor of the Regt's Service Service Charitable Funds and advise the CO on aspects of Service (Non-Public) Funds accounting policy and implementation.
6. Provide advice and financial information to the Regt CoC.
7. Act as IMgr, PVRO, DPO and EDA.
8. Act as Focal Point for all non-industrial staff civilian and LM for appropriate staff 

	Pre Appt/Deployment Trg: 

	Domestic Considerations: No funded service accommodation entitlement.  Selected individual will be required to source and fund own accommodation.

	Performance Attributes
	Priority Component Features

	Adaptability and Initiative
	Generates new and innovative ideas, recognises others’ ideas, identifying potential for improvement.

	Communication and Influence
	Clarifies aims and plans, communicates purpose and direction with clarity and confidence.

	Delivering Results
	Holds others to account, where required, to ensure performance standards and progress are met.

	Leadership
	Provides organisational direction by making timely and effective decisions fulfilling key objectives.

	Teamwork and Collaboration
	Actively develops and maintains relationships inside and outside their immediate team or unit.

	Education/Training
	Type
	Pri
	Comments

	Military Quals
	RAO
	Essential
	

	Other Quals/Competencies
	ICSC(L)
	Desirable
	

	Education
	
	
	

	Language
	
	
	

	Experience
	
	
	

	Service/Arm/OGD
	Army/AGC/SPS
	Desirable
	

	Operational
	
	
	

	Staff
	
	
	

	Command
	
	
	

	Fields/Trades
	
	
	

	Environments
	
	
	

	 Other Comments
	

	 Originator:
	 RCMO
	 E-mail: 254MMR-RHQ-RAO
	Tel:  

	 Auth by:
	 CO
	 E-mail: 254MMR-RHQ-CO
	Date:  01 Jan 26
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