
UNCLASSIFIED

  JOB SPECIFICATION (2026) JSN
Position Title RECRUIT MENTORING SUPPORT 

OFFICER (REMSO)
Date Approved 12 Apr 26

Unit 4 LANCS, C COY   Approved By Capt Greenhalgh
Location Workington, Annie Pit, Lane, CA14 3UH   TLB HQ LF

  Establishment Type Established   Rank/Grade Cpl-Sgt
Establishment/OET Ref Service/Type/Arm Army/E2
UIN/SLIM/JPA PID A6050A – 01356182 - 2111241 Exch/NATO/JSRL No   
Incumbent N/A Staff/Command   
E-mail  WTE/MSTAR   
Phone Number Manning Priority   
Security Status/Caveats SC/DBS Checked Assignment Length 36 Months
Reporting Chain Army Primary Career Field Human Resources

1st RO ROSO Sub Field 1   
2nd RO OC Secondary Field   
3rd RO   Sub Field 2   

Unit Role Reserve Light Role Infantry Battalion:
Position Role: To support and mentor recruits through the entire recruiting process conducted by the sub-Unit. 
Responsibilities: 
Recruitment
1. Responsibility for planning Sub-Unit recruiting events, under direction of the ROSWO, ROSO and Sub-Unit OC.
2. Attend Recruiting Events.
3. Responsible for R2 to BHQ (ROSWO).
4. Maintain an applicant database.
5. Maintain an event database.
Applicant Process
6. Guide Applicant through Process.
7. Ensure all necessary paperwork carried out.
8. Plan and conduct evenings to hold the applicants’ interest whilst going through the process.
9. Act as the link between the NRC and the applicant.
Recruit Training
10. Book the Recruits TSC (Foundation - Battle Camp). 
11. Assist the SPSI booking the Recruits Phase 2 Training.
12. Ensure that the Recruits are ready for all training, overseeing their phase 0. 
13. Book and confirm Transport and accommodation for Recruits.
Mentoring
14. Track all candidates through the recruiting process until completion of PH2 training. 
Pre Appt/Deployment Trg:  Must have a sound knowledge of recruiting and recruit training process at Sub-Unit level 
and be coherent with the construct of a Reserve Infantry Bn. 
Domestic Considerations: Nil.  
Performance Attributes Priority Component Features
Powers of 
Communication

Must be personable, outgoing, and able to communicate effectively both in writing and 
verbally across all ranks.

Effective Intelligence Able to manage change and convey the direction of the Commanding Officer and across 
the chain of command. Able to solve day to day problems with common sense and 
innovation.

Personal Effectiveness Maturity and credibility to advise the CO and Sub-Unit commanders directly and able to 
impart accurate, balanced and credible advice to all ranks.

Reliability Able to uphold the values and standards of the British Army and embody the Ethos of the 
Royal Anglian Regiment.

Education/Training Type Pri Comments
Military Quals

Other Quals/Competencies Recruiting
Reserves

Desirable Recruiting experience and time spent working with 
Reserves would add creditably to an individual

Education IT Essential Good working knowledge of Microsoft office programmes
Language

Experience
Service/Arm/OGD Army Essential

Operational General Essential
Staff

Command
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Fields/Trades |
Environments

Other Comments . 
 Originator:  Capt Greenhalgh  Appt: RCMOt  E-mail: 

john.greenhalgh379@mod.gov.
uk     

Tel: +44 303 377 8608 

 Auth by 2nd RO: Lt Col Nancolas      Appt: CO  E-mail: 4LANCS-BHQ-CO Date: 14 Oct 26 
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