APPENDIX 1 TO ANNEX A

TO JOB SPECIFICATION (2010)

	   JOB SPECIFICATION (2010)
	JSN
	

	Position Title
	SO2D Apprenticeships 
	Date Approved
	17 Apr 26

	Unit
	D Pers, L&D
	  Approved By
	  Hd Pers Pol

	Location
	Army HQ, Andover
	  TLB
	  ARMY HQ 

	  Establishment Type
	Established Post  FTRS (HC) 
	  Rank/Grade
	  OF3/Maj

	Establishment/OET Ref
	 
	Service/Type/Arm
	Army/E2

	UIN/SLIM/JPA PID
	 
	Exch/NATO/JSRL No  
	Nil

	Incumbent
	New post
	Staff/Command 
	Staff 

	E-mail
	
	WTE/MSTAR
	-

	Phone Number
	
	Manning Priority
	MUST

	Security Status/Caveats
	SC/Nil
	Assignment Length
	36 Months

	Reporting Chain
	Army
	Primary Career Field
	Personnel

	1st RO
	SO1 App
	Sub Field 1
	Policy Plans

	2nd RO
	AH L&D
	Secondary Field
	

	3rd RO
	
	  Sub Field 2
	  

	Unit Role:  Develop, direct and assure coherent Personnel Policy in order to sustain and enhance the operational effectiveness of the British Army.

	Position Role:   Desk Lead for Army Apprenticeship Programme (AAP), digital contracting, comms and accreditation . 

	Responsibilities: 

1. Lead for digital procurement and contract management to include MIS, e portfolio, PED and other related equipment in conjunction with O&D SO2 Digital. 
2. Desk lead for allocated Cap Badge Apprenticeship programmes, currently Infantry. 

3. Develop, manage and maintain the Army Accreditation Matrix through cap badge POCs.
4. Lead for apprenticeship external comms in coordination with WO Engagement.
5. Ensure AAP policies and procedures are maintained in line with JSPs, ACSO and DfE/DWP/Skills England regulations.

6. Represent the Army externally and at a Tri service level, deputise for SO1 Apprenticeships as required 
7. Support apprenticeship activities across the army programme as required, such as OFSTED inspection and audits.
8. Any other reasonable responsibility as directed by SO1 Apprenticeships, AH L&D or Hd Pers Pol/Hd Trg (ACOS G7) 

	Pre Appt/Deployment Trg:  

	Domestic Considerations:  This post is an FTRS (HC) post. Most of the work will be conducted in Andover, post will support hybrid working, however, attendance at AHQ will be essential to support F2F boards and other F2F activity as required, on average twice per week. An FTRS (HC) appointment attracts no Home to duty travel or medical and dental cover (less hearing and tests). There is an expectation to conduct visits during the working day which may include extended hours. T&S will be granted IAW current Army policy IOT support official working events and visits. 

	Performance Attributes
	Priority Component Features

	Delivering Results
	Perseveres to achieve objectives competently, allocating and amending priorities to meet aims and objectives. 

	Communication and Influence
	Effectively listens to and conveys thoughts, ideas and direction to others through verbal and written communication. Identifies key stakeholders and considers differing perspectives of others whilst able to assert own ideas to persuade and negotiate. 

	Teamwork and collaboration 
	Promotes and generates cooperation to achieve collective outcomes.

	Breadth of Perspective
	Demonstrates an awareness of the wider perspective and landscape of the operating environment to inform decisions and the potential impact of these.

	
	

	Education/Training
	Type
	Pri
	Comments

	Military Quals
	ICSC(L)
	Desirable
	

	Other Quals/Competencies
	Project mgmt.

Commercial experience


	Desirable
Desirable
	Experience of government procurement process. APMP/other project management qualifications MCIPs
Experience with DfE and other educational policies such as OFSTED and Ofqual

	Education
	
	
	

	Language
	
	
	

	Experience
	
	
	

	Service/Arm/OGD
	Army/Any
	Essential
	

	Operational
	
	
	

	Staff
	Grade 2
	Desirable
	

	Command
	Sub unit command 
	Desirable
	

	Fields/Trades
	
	
	

	Environments
	Trg
	Desirable
	Knowledge of Army Trg BT, ITT and military delivery of apprenticeships desirable
KSE of civilian educational delivery and management  

	Other Comments
	. The Army is an Employer Provider and subcontracts out elements of Apprenticeship delivery. In order to ensure the Army is seen to “own” the Army Apprenticeship programme with external bodies e.g. DfE., Skills England and DWP this post is required to be a uniformed military post to ensure there is a balance of military, civilian and contracted staff delivering the Army Apprenticeship programme.
Initial contract is for 36 months. Beyond this, funding will be sought in 3-year intervals for duration of requirement.
Under Army Reform, this appointment will move with the rest of L&D to the Training Branch, where a subsequent Function and Form may influence the focus of the role.

	 Originator: Lt Col R R Littlejohns
	 Appt: SO1 App
	 E-mail: Army Pers-Pol-Apprenticps-SO1@mod.gov.uk
	Tel:

	 Auth by 2nd RO: Col A D Burt 
	 Appt: AH L&D
	 E-mail: alexander.burt238@mod.gov.uk
	Date: 17/04/2026


To be completed in conjunction with Annex A - Job Specification (2010) Guidance Notes.

