UNCLASSIFIED

JOB SPECIFICATION (2010) JSN
Position Title RAWO Date Approved
Unit 37 Sig Regt Approved By
Location Redditch, England TLB
Establishment Type Established Rank/Grade W02
Establishment/OET Ref | 808667 ServicelTypelArm  |ARMY AGC(SPS)
UIN/SLIM/JPA PID A3421A /01289014 / 1779052 Exch/INATO/JSRL No
Incumbent StafflCommand
E-mail WTE/MSTAR
Phone Number Manning Priority
Security Status/Caveats | SC Assighment Length
Reporting Chain Primary Career Field

1* RO RAO Sub Field 1

2" RO CO Secondary Field

3“RO N/A Sub Field 2

Unit Role: Routinely pair with 2 Sig Regt for Ops and trg in support of 1 (UK) Div in order to enable C4l, succeed on
operations and optimise capability.

Position Role: Regimental Administration Warrant Officer

Responsibilities:

1. Responsible to the CO via the Adjt and RAO for day to day management and functional control of the Unit Admin Office
and personnel employed within it.

2. Line Manager for civ HR staff employed within the UAO. Deliver continuous administrative training to Civilian
Administrative Officers

3. Lead for the technical aspects of SPS reserve training; identifying training opportunities/placement for SPS Reserve
personnel as required..

4. Coordination of Unit Discipline and Administrative Action procedures, carrying out the duties of Staff Support
Supervisor in support of the Adjt.

5. Deputise for RAO when required and assume appointments of Unit Imprest Holder and Regt Acct during absence of
FSA.

6. Carry out the duties of LUMS Adminstrator for the Unit.

7. Ensure the Regiment are fully compliant in all aspects of the annual G1 Audit by ensuring the procedures contained in
JSPs, Pers Admin Toolbox, QRs, The Reserve Land Forces Regulations and other relevant publications are correctly
adhered to

8. Responsible for implementing documentation & administration policy as stipulated by the chain of command including
assisting the Adjt and RCMO where required to ensure correct procedures for MS matters (notably) ARs are implemented
and processed.

9. Support the RCMO in the maintenance of the unit's AF C8005 on JPA as the Unit Establishment Administrator

and provide 1% line resettlement support to Regular personnel.

10. Ensure the Values and Standards of the British Army are upheld and maintained.

Pre Appt/Deployment Trg:

Domestic Considerations: Live within commutable distance of post.

Performance Attributes | Priority Component Features

Powers of Able to communicate effectively both in writing and verbally across all ranks.
Communication
Effective Intelligence Able to manage change and convey the direction of the Commanding Officer across the
chain of command. Able to solve day to day problems with common sense and innovation.
Professional Maturity and credibility to advise the CO and Sub Unit commanders directly and able to
Effectiveness impart accurate balanced and credible advice to all ranks.
Team Spirit Develops successful interpersonal relationships and promotes harmony and cohesion within
a team
Education/Training Type Pri Comments
Military Quals | MPA Practitioner | Essential
Other Quals/Competencies | CM High Must either be qualified or attend relevant cse within 12
ISO High months of assuming post.
Unit Imprest High
Holder
Regt Acct High
PAXTON+ High
Disc/SSA Desirable
Dvr Cat B Desirable
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Education
Language
Experience
Service/Arm/OGD | AGC(SPS) Essential Previous service as VWO/RAWO/FSA
Operational
Command
Fields/Trades
Environments | Reserves Desirable Experience of Army Reserves Regional/National.
Other Comments
Origirator: Appt: RAO E-mail: Tel:
Auth by 2" RO: Appt: CO E-mail: Date: Apr 25

UNCLASSIFIED

To be completed in conjunction with Annex A - Job Specification (2010) Guidance Notes.




	Staff/Command
	WTE/MSTAR
	Performance Attributes
	Education/Training
	Comments
	Military Quals



	Experience

